VOLUNTEER Duty Statement

 Camp Host

Saddleback Butte State Park
The camp host at Saddleback Butte State Park is part of the Volunteer In Parks (VIP) program and is a representative for California State Parks. The primary function of the camp host at Saddleback Butte SP will be to provide services to park visitors and to staff the information center at the park, but the host must also be willing to perform light janitorial duties as needed.  The camp host will report to the Supervising Ranger, however, the camp host will work under the unit State Park Ranger, Interpreter, or the Park Maintenance Worker I on a daily basis.  The SPI will initiate hiring and provide orientation and evaluations.  The camp host position will work a minimum of one (1) month and a maximum of six (6) months; for five (5) hours per day or as needed.  This is a volunteer position and does not have retirement or health benefits, although park volunteers are covered by worker's compensation while on duty.  A health questionnaire, Volunteer Service Agreement, and background check are required before starting service.

The camp host will read and be in compliance with department information on sexual harassment, violence in the work place and cultural sensitivity.  Clothing and appearance are to be neat and clean in conformance to department standards.  A camp host cap will be provided.  Behavior on and off duty is subject to the utmost of standards.
A campsite at Saddleback Butte SP will be provided for the camp host with a "Campground Host" sign and camper hook-ups.  A district-wide day use pass will be provided for exploring other units within the district.  Upon completion of 200 hours of volunteer service within the calendar year, a state​wide day-use pass is issued for the following calendar year.

VISITOR SERVICES DUTIES- 80%

· Greet visitors and provide assistance and information.

· Staff information center at Saddleback Butte SP and hand out literature.

· Encourage compliance with park rules and regulations.
· Promote a safe and pleasant environment.
· Stock brochure racks and "iron rangers" and update bulletin boards.
· Sell firewood.
MAINTENANCE DUTIES- 15%

· Clean visitor center each weekend. This will include sweeping, dusting and emptying trash cans.

· Clean campground restrooms and empty trash cans in the campgrounds when no maintenance staff is on duty.

· Pick up loose trash in the campground.

· Assists with maintenance projects as needed.

ADMINISTRATIVE DUTIES- 5% 

· Fill out Volunteer Hours log.
· Fill out monthly Visitor Attendance Report

