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CHAPTER 4 

ACQUISITIONS WITH 
SPECIAL CONSIDERATIONS 

The focus of Chapter 4 is on collections with legal or other special considerations that must 
be taken into account when acquiring and managing them. 
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Natural History Specimens and Permits 4.1 

Natural History Specimens and Permits 

General Requirements 
Pennits are required to possess species classified as threatened, endangered, or 
fully protected. Federal law also requires a pennit for migratory birds, marine 
mammals, and all federally listed threatened and endangered species. To obtain 
infonnation on the legal status (federal and state) of most amphibians, reptiles, 
birds, and mammals of California, you may access the Department of Fish and 
Game's (DFG) web page at: http://www.dfg.ca.gov. 

• In column on left select "Statistics and Databases." 

• Select "Complete CWHR (California Wildlife Habitat Relationships 
System) Animal Species List." 

You may also request a copy of "A Checklist of the Amphibians, Reptiles, Birds, 
and Mammals of California" from your local DFG office. 

All specimens currently in your collections that fall into the above categories 
should already have these pennits. If they do not, you should obtain them as soon 
as possible. Note that acquiring pennits from the proper authorities can be very 
time-consuming. 

Permitting Authorities 
State of California - Department of Fish and Game (DFG). 

The Fish and Game Code (FG Code) and Fish and Game Commission (FGC) 
regulations require a pennit to possess most species of wildlife. However, the 
FGC has authorized certain organizations, including the Department of Parks and 
Recreation, to possess accidentally killed and legally acquired wildlife specimens 
without a pennit. This exemption does not include endangered, threatened, or 
fully protected species. 
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4.2 Chapter 4 Acquisitions with Special Considerations 

A permit must be obtained for each specimen of an endangered, threatened, or 
fully protected species. To request a permit, take these steps: 

• Submit request on DPR letterhead. 

• Include the following information: 

Title (e.g., Resource Ecologist, Curator) 

Name of park 

Address of park 

Telephone number. 

• Include the following information about each animal: 

Species of the animal 

Source of the animal 

Circumstances of the animal's death 

How you came to possess it 

Where the specimen is to be maintained. 

You will be issued a permit with the provision that the specimen shall remain 
the property ofDFG, and that you only retain custody of it. 

Mail request to: 
Department ofFish and Game 
License and Revenue Branch 
3211 S Street 
Sacramento, CA 95816 
(916) 227-2244 

Such specimens should be accessioned into your collection using the 
appropriate form (i. e., DPR 925 Deed of Gift; DPR 931, Objects & Specimens 
Found On-Site; Purchase Document). You should note in the remarks section 
that while California State Parks retains custody of the specimen, it remains the 
property ofDFG. A similar notation should be made in the remarks section of 
the DPR 444 B Catalog Card. 

Museum Collections Management Handbook Volume II: December 2001 

-

-

-



Natural History Specimens and Permits 4.3 

Federal Permits - U.S. Fish and Wildlife Service (USFW) 

Migratory Birds 

For mounts or salvage permits contact: 

Eagles: 

U.s. Fish and Wildlife Service Migratory Bird Permit Office 
911 NE 11 th Avenue 
Portland, OR 97232-4181 
Phone: (503) 872-2715 

Eagles may not be retained in a collection unless they were obtained before 
1995. If an eagle is turned in to a DPR facility, contact the nearest U.S. Fish 
and Wildlife office. USFW now turns over all eagle carcasses to Native 
Americans. 

Sea Otters: 

To request a sea otter permit, contact the nearest U.S. Fish and Wildlife office. 
You will need to provide: 

• Request for permit on DPR letterhead, with the sea otter ID number 
assigned by Fish and Wildlife. 

• Information on how the carcass will be prepared (live mount, pelt, 
study skin). 

• Specify how the carcass will be used (interpretive/educational 
programs, displays, etc.). 

• Describe where the carcass will be kept (and stored when not in use 
- name of facility). 

National Marine Fisheries Service (NMFS) 

Marine Mammals: 

All species of marine mammals are protected under the Marine Mammal 
Protection Act, and some are also protected under the U.S. Endangered Species 
Act and the Convention on International Endangered Species. These laws 
prohibit taking, possessing, and transporting unlawfully taken specimens. 
These animals include whales, dolphins, porpoises, seals, sea lions, polar 
bears, sea otters, dugongs, and manatees. 
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4.4 Chapter 4 Acquisitions with Special Considerations 

To request a permit for a marine mammal, other than a sea otter, contact: 

Coordinator of California Marine Mammal Stranding Network 
National Marine Fisheries Service 
501 W. Ocean Boulevard, #4200 
Long Beach, CA 90802-4213 
Phone: (562) 980-4017 

Write the letter on DPR letterhead. Include the following information: 

• The date, locality, and circumstances under which you acquired the 
specimen. 

• The field # (if any) and species of the animal. 

• Indicate that the specimen will be used for educational purposes. 

Note that permits for sea otters are obtained from the U.S. Fish and Wildlife 
Service (see section above.) 
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Historic Fireanns 4.5 

Historic Firearms 

Introduction 
A number of laws and regulations affect the acquisition and storage of historic 
guns and ammunition and their use in exhibits and demonstrations. The following 
information is provided to DPR museum personnel so that they may assess their 
collections and comply with the law. 

The Federal Gun Control Act 
The Federal Gun Control Act defines what kinds of firearms and ammunition are 
subject to federal laws and restrictions. California law generally relies on those 
definitions. Most of the kinds of objects in museum collections are exempted, but 
some are not. 

Artifacts Covered. DPR's interpretation of the Act definitions, based on the 
entirety of the Act, calls for the control of the following items: 

Firearms 

• All cartridge firearms (e.g., rimfire, centerfire), regardless of 
manufacture date. 

• All firearms manufactured after 1898, including special purpose 
firearms such as starting pistols. (This requirement should not be 
construed to mean that guns manufactured before 1898 are exempt, 
since the totality of the Act indicates that all cartridge firearms are 
subject to restrictions.) 

Ammunition 

• All cartridges (e.g., rimfire, centerfire). 

• All propellants used in firing firearms, including black powder or 
similar gunpowder used in ammunition. 

• All percussion caps or ignition source items. 

• All bullets or projectiles used in ammunition, such as lead balls. 
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4.6 Chapter 4 Acquisitions with Special Considerations 

Artifacts Excluded. Some guns (but not ammunition) are excluded from the Act. 
These weapons include: 

• Antique firearms that use matchlock, flintlock, or percussion cap firing 
systems (i.e. those that use black powder as a propellant). 

• Replicas of antique black powder guns that are contemporary in make 
but function as pre-1898 guns. 

• Guns that have been disabled through removal of key mechanisms (e.g. 
firing pin, hammer) or obstruction of the barrel. 

• Guns that require specialized ammunition that is no longer 
manufactured or available. 

• Cannons. 

Firearms Transactions 
Purchases. Since 1991, only federally-licensed businesses or individuals may 
legally sell or transfer title to firearms and/or ammunition covered by the Act. 
Under California law the owner who is selling or giving away the 
firearm/ammunition is responsible for ensuring compliance with the Act. In cases 
of noncompliance, the buyer or recipient will not have legal title to the 
gunlammunition. (California PC 12078 111991) 

To comply with the law, firearm and ammunition transactions must be handled 
through.a Federal Firearms Licensee, typically a commercial gun dealer. The 
Licensee confirms that the firearm is not stolen and adds it to a national database 
of registered firearms. There is a modest fee for the service. This is the quickest 
and simplest means to complete the transaction. However, the DPR's Public 
Safety Section under the Field Services Division can fulfill the legal requirement 
through other means. Contact them directly if you have any questions or special 
circumstances. 

Donations. A Record of Sale must be secured for donated firearms and 
ammunition not exempted from the Act. This rule applies to donations by 
individuals and transfers of ownership from other museums or government 
agencies. The fact that no money is exchanged isn't relevant; the transfer of 
ownership is. The documentation from the Federal Firearms Licensee must be 
permanently retained in the accession file. This documentation is in addition to the 
DPR 925, Deed of Gift form executed for all objects donated for museum 
collections. 
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Historic Fireanns 4.7 

Firearms Acquired Prior to 1991. Only fireanns or ammunition acquired after 
1991 are subject to processing through a Federal Fireanns Licensee. Fireanns 
acquired prior to 1991 need not have documentation by a Fireanns Licensee as 
long as they remain in DPR ownership. 

Theft of Historic Firearms That Are Exempt from the Act. The database of 
stolen fireanns that is used in this registration program may include any stolen 
fireann, even the historical fireanns exempt from the law. Contact the DPR's 
Public Safety Section for assistance in getting a stolen fireann in the database. 

Deaccession. If a deaccessioned fireann from DPR's museum collections is 
transferred to a new owner, the transfer must be processed through a Federal 
Fireanns Licensee. This procedure applies even if the object is given to another 
museum or public agency. A copy of the documentation from the Federal 
Fireanns Licensee must be pennanently retained in the deaccession file. 

Domestic Violence Firearms Prohibition 
It is illegal for individuals who have had a domestic violence conviction to possess 
fireanns or ammunition, or for anyone else to provide them access to fireanns 
and/or ammunition. DPR's policy for controlling access to fireanns and 
ammunition in State Parks is outlined in Department Notice 97-30, August 15, 
1997 (attached). The procedures include a self-identification and certification 
form that must be completed in advance of access. 

Persons Covered. DPR will not provide access to fireanns and/or ammunition (or 
cause access to be provided) to anyone who has not been certified. This list 
includes: 

• Employees and volunteers. 

• Persons who have keys or security codes to restricted facilities housing 
fireanns or ammunition. 

• Persons who have temporary access to fireanns/ammunition for 
cleaning, conservation, or exhibit planning. 

Museum Collection Managers and others who have access to guns and/or 
ammunition in museum collections are included in the prohibition. Fireanns 
exempted from the Act (see above) do not require restricted access for purposes of 
the Domestic Violence Fireanns Prohibition, although restrictions are usually 
prudent for other reasons. In many museum settings, it will be the black powder 
supply and not the guns themselves that require restricted access. 
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4.8 Chapter 4 Acquisitions with Special Considerations 

Means of Restricting Access. There must be physical barriers to prevent 
unauthorized access to fireanns and/or ammunitions. Verbal instructions or 
admonishments are not adequate. In museum situations, the following are typical 
means of restricting access: 

Securing Objects in Storage 

• General storage area - Keys Isecurity codes to room restricted to 
certified persons only. 

• Locked - Keys to cabinet restricted to certified persons only. 
Allowing uncertified persons entry to general storage area (or not) 
depending on other security considerations. 

Securing Objects on Exhibit 

• In exhibit case - Keys to exhibit case lock restricted to certified 
persons only. 

• On display panel or in vignette - Gun mounted Ym securely and 
removable only through locking device or other security feature, 
control of which is restricted to certified persons only. 

Preventing illegal access, although desirable for other obvious reasons, is not a 
requirement of the Domestic Violence Firearms Prohibition. For example, a 

-

locked glass exhibit case is considered to provide restricted access, even though _ 
someone might break the glass and steal the gun. 

Confirming Certification. Before providing access to a DPR employee or 
volunteer, confirmation that the individual has been certified according to DPR 
policy by the District should be obtained from a supervisor in his or her park or 
unit. In addition to the Federal Gun Control Act, other codes and state 
administrative laws that prohibit state employees from having firearms at work 
should also be considered. 

Transfer of Custody. In the course of museum business, there may be occasion 
to release DPR-owned historic firearms to entities outside of DPR. This release 
cannot be done without first confirming that the other entity is taking 
responsibility for complying with the law, or that the individuals involved have 
been certified according to Departmental Notice 97-30. 

• Outgoing loans - As one of the conditions of the loan, a statement that 
the borrowing institution "will comply with all applicable State and 
Federal laws and regulations" should be typed on the DPR 928 
Outgoing Loan Agreement form. 
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Historic Firearms 4.9 

• Conservation - A statement saying that the conservator will "comply 
with all applicable State and Federal laws and regulations" will be 
included in the contract for services. In addition, such language should 
be typed on the DPR 929, Release of Objects -Outgoing form, as a 
condition of the release of a firearm into the custody of another. 

• Courier acting as an agent for DPR - If the firearm is in a sealed box 
to which the private courier or delivery person has no legal access, it is 
not necessary to certify the individual. 

• Courier acting as an agent for another - If the courier is an employee 
or agent of an institution or business that has agreed under contract to 
comply with the law, it is the responsibility of the museum or business 
to certify its employees and agents. 

Firearm Demonstrations. Access to firearms and ammunition covered by the 
Act during interpretive programs in State Parks requires controls to be in place 
before firearm demonstrations are given. Both the ownership and distribution of 
controlled items are at issue. 

When firearms and ammunition are owned by DPR: 

• Procedures must be in place to restrict access to certified individuals 
only before firearm demonstrations take place. 

• Those DPR employees and volunteers who have been certified to have 
access may not provide access to other staff, volunteers, or visitors who 
have not been certified. 

• In many cases, like musket and cannon demonstrations, it will be the 
black powder and ammunition, rather than the firearms, that must be 
controlled. 

When firearms and ammunition are owned by an individual or organization other 
than DPR: 

• It is permissible for an employee or volunteer to bring his own black 
powder for his own use in a State Park program without certification 
because DPR does not own it and is not involved in providing access. 

• The employee or volunteer would be violating a law ifhe/she provided 
access for another program participant with a domestic violence 
conviction, so the requirements of the law should be made clear to all 
involved. 
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4.10 Chapter 4 Acquisitions with Special Considerations 

• DPR may not facilitate fonnal or infonnal distribution of black powder _ 
owned by others amongst program participants, because that would 
involve the Department in "providing access." 

• For activities conducted in the park by a non-DPR organization or 
individual under a Special Event Pennit, it is the responsibility of the 
permit holder to ensure compliance with law. 

• All Special Event Pennits should include a statement saying the 
permittee "will comply with all applicable State and F ederallaws and 
regulations regarding firearms." 

For More Information 
If you have questions or concerns about the use of historic firearms, consult a 
Supervising Ranger or Superintendent in your district, or the Public Safety Section at 
Headquarters in Sacramento. 
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Archaeology Collections 4.11 

Archaeology Collections 

Defining Archaeology Collections 
Archaeology is the scientific study of the material remains of past human 
life and activities. Examples include: 

• The excavation of ancient villages, historic features, and shipwrecks. 

• The analysis of artifacts. 

• The documentation and analysis ofrock art, historic buildings, and 
historic landscapes. 

Museum collections managers need to be aware of the differences in the way the 
Department manages archaeological collections and the way it manages other 
museum collections. 

Most of the these collections have been acquired as a result of formal excavations 
or systematic surface collections for scientific purposes. Other artifacts have been 
donated or have been found on park land. (See Objects & Specimens Found On
Site, Chapter 3, page 3.56.) The archaeological collection includes not only 
artifacts, but also plant and animal remains, architectural specimens, and even soil 
samples (saved for future soil chemistry, pollen studies, or extraction of 
microscopic remains). 

Responsibility for Archaeology Collections 
The Cultural Resource Division (CRD) establishes policies and procedures relating 
to the Department's archaeology collections. The collections themselves are 
located in West Sacramento. 

The State Archaeological Collections Research Facility (SACRF) houses newly 
acquired archaeology collections that are part of ongoing archaeological projects 
conducted by the Cultural Heritage Section (CHS). The objects are assembled, 
brought back from the field, cleaned, cataloged, analyzed, and prepared for long
term curation. 
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6.74 Chapter 6 Collection Activities 

Distribution of Copies 
1. 	 File the park's copy, along with any related docwnentation, in its 

own nwnbered folder. You may want to flag the folder to call 
attention to the expiration date. 

2. 	 Forward a copy to Statewide Musewn Collections Records. 

3. 	 Additional copies can be given to interpretive staffor others. 

4. 	 Note the hands-on use of the object in the Accession Book and in 
the electronic record (TMS). Note any resulting changes in location 
on the DPR 444B, Catalog Cards, in the Accession Book, or on the 
TMS record. 
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Deaccessions 6.75 

Deaccessions 


"Stewardship means being entrusted with the management of another's property and 
preserving that inheritance. It does not mean keeping everything in a collection for all 

time." 

Patricia Ainslie, author ofDeaccessioning Strategy at Glenbow, 1992-1997 

Deaccessioning, or the Removal of Objects from 
Collections 

Deaccessioning is the process of permanently removing accessioned objects from 
a musewn collection. It is a useful tool in collections management, allowing for 
the continual refmement of a musewn's holdings. Deaccessioning does not apply 
to transfers of musewn objects between units within State Parks, or to the disposal 
of objects or equipment that are not part of a museum's collection. The 
deaccessioning and disposal ofmusewn objects from State Parks collections is 
governed by the Departmental Operations Manual (DOM), Sections 2010.4
2010.4.7, as well as the Code of Ethics of the American Association of Museums. 

Why Deaccession? 

Almost every park unit with musewn collections has on its' shelves or in its 
drawers certain objects, which, if offered today, might not be accepted and 
accessioned. Sometimes a donor offers objects that the museum already 
possesses, and acquisition would result in duplication. In other cases the objects 
may not relate to an institution's scope ofcollections, are not representative of a 
particular genre or historic era or event, have no foreseeable exhibit, research or 
interpretive value to the institution, or are deteriorated beyond salvage or use. If 
such objects might not be accepted now, should they be permitted to occupy 
valuable storage space? Should limited staff time and resources be expended to 
maintain them? 

State Parks employees with responsibilities for caring for museum collections are 
encouraged to consult their unit's Scope of Collections Statement, which defines 
and limits what museum objects a unit collects, the unit's General Plan and the 
Mission Statement of State Parks to determine what is truly significant and needs 
to be maintained for exhibit, interpretation or research, and what should be 
removed. Objects may be historic or unique, but if they do not relate to the history 
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6.76 Chapter 6 Collection Activities 

or exhibit needs of a park unit or district, they ought to be considered for transfer 
to another unit in State Parks or deaccessioning. Even objects that have been, 
"around forever," ought not to be immune from scrutiny. 

Deaccessioning Without Fear 

Deaccessioning can be sensitive and controversial. Because its objective is the 
refinement ofDPR's museum collection through the pennanent removal of 
artifacts, it should not be approached casually. At the same time, deaccessioning 
should not be avoided because of an apprehension that it is too long and 
complicated, or possibly bad for the Department's public image. When carried 
out according to guidelines presented in this chapter, and with proper 
documentation, the process can be smooth and relatively painless. It is a standard 
museum practice, with reviews and checks along the way to ensure that objects 
necessary to California State Parks' mission and museum purposes are kept. 

Deaccessioning consists ofeight basic steps: 

1. 	Determining that the objects are not needed for exhibit, research or 
interpretive purposes 

2. 	 Determining that State Parks. has clear title to the objects. 

3. 	 Ensuring that the objects are not needed or wanted by another park 
unit and documenting that effort. 

4. 	 Determining the criteria for deaccessioning. 

5. 	 Preparing the deaccession proposal for submission to the Museum 
Services Section ofthe Archaeology, History and Museums Division. 

6. 	 Evaluation of the proposal by a Deaccession Review Committee. 

7. 	 Disposing of the objects ifthe deaccession is approved by the Deputy 
Director for Park Operations (or designee). 

8. 	 Documenting the deaccession and disposal processes. 
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Deaccessions 6.77 

Deaccession Criteria 

The removal of an object from DPR collections may be considered if the unit has 
an approved Scope of Collections Statement and one or more of the following 
circumstances apply: 

1. 	 The object no longer retains its physical integrity, identity, or 
authenticity. 

2. 	 The object is not relevant to DPR's niission, or is outside of a park's 
Scope of Collections, or is in excess ofDPR's needs for 
interpretation, research and exhibit. 

3. 	 DPR is not able to maintain the object according to prevailing. 
professional standards of care. 

4: 	 The public good is better served by the permanent transfer of the 
object to another custodian. 

5. 	 Sacred and funerary object and/or human remains are repatriated to a 
culturally-affiliated group (see DOM Section 2010.4.5). 

6. 	 The object is more significant for the information it could yield if 
submitted to destructive analysis than it is in fulfilling other DPR 
purposes. 

7. 	 The object poses a threat to the health and safety of staff, the public 
or to the welfare of other collections. . 

The decision to deaccession an object should never be influenced by the potential 
financial benefits that may be accrued by the Department from the object's 
disposal. 

Proposal of Objects for Deaccession 

Curators and Collections Managers should review their holdings regularly to 
assess their condition and evaluate the relevancy of the artifacts to their park's 
scope of.collections and museum purposes. Objects meeting one or more of the 
deaccession criteria should be recommended to the District Superintendent for 
deaccessioning. Evaluating of groups of similar objects instead of single 
examples, or larger rather than smaller groups of objects, can accelerate the 
deaccessioning process. Curators and Collections Managers also should make 
sure that DPR has clear title to the objects, there are no restrictions on 
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6.78 Chapter 6 Collection Activities 

deaccessioning contained in the Deeds of Gift or other documentation, and that 
the objects have been properly accessioned into State Parks collections. 

In a system as large as California State Parks, it if:\ quite possible that one park's 
discards may be another's treasure. Materials approved by the District 
Superintendent for removal, therefore, should be offered for transfer to other State 
Parks units prior to proposing a deaccession. Other parks can be contacted by 
posting a notice on "Calcollections,"the Curators and Collections Managers 
listserv or by consulting the Park to Park Index and California State Parlcs 
Museum Directory. If a park agrees to accept the objects, the procedures 
contained in the section on Park to Park Transfers in this Handbook should be 
consulted. Once all alternatives for disposition of the objects within State Parks 
have been exhausted, the District Superintendent should submit the deaccession 
proposal to the Museum Services Section. 

Groups ofduplicate or like objects may be proposed together. Printed materials 
(books, magazines, pamphlets, forms, etc.) often are accessioned as artifacts, 
resulting in accumulations of duplicate items that take up large amounts of space 
and resources. Archival materials also may contain duplicate materials and 
records oflittle historical value that do not warrant permanent retention. 
Deaccessioning ofprinted and archival materials does not require separate 
justifications for each item or group of items. They can be proposed, described, 
and disposed of in bulk, e.g. by the box or even the pallet load, if necessary. In 
such cases, however, the deaccession process still must be followed and 
documented. 

Deaccession proposals should include the following documentation for each 
object or group of objects: 

'1. The letter from the District Superintendent to the Museum Services 
Section proposing the deaccession. (See Figure 38 for sample letter). 

2. 	 A copy of the accession document andlor any supporting information 
(e.g. deed of gift. correspondence describing original intent of the 
acquisition, appraisal, etc.). 

3. 	 A copy of the catalog record (library materials may not have a 
catalog record). 

4. 	 A photo or digital image of the object (if available). 

5. 	 Deaccession Proposal Worksheet, prepared by the Collection 
Manager and containing the justification for requesting 
deaccession. This may be recorded on a separate page, if necessary. 
A single justification may be sufficient for duplicates or groups of 
similar objects (See Figure 39), 
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Deaccessions 6.79 

Collections Managers may wish to track the deaccession process by a 
Deaccession Procedure Checklist (See Figure 39a). 

Deaccession Review Committee 

Upon receipt of the deaccession proposal, the Museum Services Section will 
convene a Deaccession Review Committee consisting of at least three members 
representing two or more districts or divisions to evaluate it. At least one member 
must have the classification ofMuseum Curator. Depending on the types of 
objects being considered, interpreters, archivists, archaeologists, historians~ or 
maintenance personnel may serve. Subject matter experts may also be asked to 
advise the Committee in its evaluation. Staff from a district or headquarters 
division proposing objects for deaccession may not serve on the Committee, but 
they may participate in the review process, and may be asked to provide 
additional information regarding the objects being considered . 

. At the conclusion of its evaluation, the Deaccession Review Committee will 
submit its recommendations to the Deputy Director for Park Operations for 
review and approval. The District Superintendent will.be provided with. written 
approval or~depia1 of the deaccession and the proposed method for disposal of the 
objects. 

Alternatives for Disposal 

After approving the deaccession, the Deaccession Review Committee 
recommends the manner of disposal of the objects, although staffproposing the 
deaccession are encouraged to make recommendations. Disposal should be 
carried out in a timely manner. Deaccessioned objects should not be allowed to 
remain on State Parks property indefinitely. 

The method of disposing of deaccessioned objects must serve the best interests of 
the pUblic. The means for disposal could include the following alternatives: 

1. 	 Gift (permanent transfer) to a public museum, library, archives or 
government agency that has a mission and collections related to the 
deaccessioned object. 

2. 	 Sale at public auction or by competitive bid. (Archaeological materials 
may not be sold.) 

3. 	 Survey for scrap value. (An example would be a large piece. of 
deteriorated metal equipment.) 
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4. 	 Destruction (i.e. burning), transfer to a landfill, transfer to a 
licensed toxic materials disposal company, or destructive analysis. 

5. 	 Exchange between DPR and another institution. However, this 
exchange is to be considered as two separate activities that must be 
justifiable in themselves: adeaccession and an acquisition. 

Transfer of a deaccessioned firearm to a new owner, even to a museum or public 
agency outside of State Parks, must be processed through a Federal Firearms 
Licensee. 

If the Deaccession Review Committee recommends auction or other sale of the 
deaccessioned objects, the Museum Services Section will coordinate the auction 
or sale, and will administer the proceeds. In conformance with DOM Section 
2010.4.4 and the Code of Ethics of the American Association of Museums, 
proceeds from the sale of deaccessioned objects shall be used only for the 
development or direct care ofDPR's museum collections. 

DPR employees involved in the deaccession process or associated with the 
collections from which the objects came, may not purchase, or cause to be 
purchased, deaccessioned objects. As state-owned property, a museum object may 
not be disposed of through gift to an individual. In cases where the donor of a 
deaccessioned object wishes to re-acquire it, he/she may pursue his or her 
interests on an equal basis with other members of the public. 

The Department is under no obligation to notify donors of deaccession activities, 
and usually does not do so. Notification is a matter of courtesy. The District 
Superintendent may recommend notifying a donor ifhe or she believes 
notification to be in the best interest of the Department. 

Documentation 

Since the deaccessioning and disposal ofmuseum objects can be controversial, 
thorough record keeping is essential. Records ofdeaccessions are kept in two 
locations: the originating park unit, and headquarters. Consequently, collections 
managers should make sure that copies of all documents are filed in the park unit, 
and in Statewide Museum Collections Records located in the Museum Services 
Section. 

Original documentation filed in the unit and copies filed with the Statewide 
Museum Collections Records should include as many of following materials as 
possible: 
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1. 	 Correspondence from the District Superintendent proposing objects for 
deaccession. 

2. 	 Supporting information (e.g., deed(s) of gift, accession document(s) 
correspondence describing original intent of the gift(s), appraisals, 
etc.) 

3. Copies ofthe catalog records. 

4. Photograph or digital image of the object(s), as appropriate. 

5. 	 "Deaccession Proposal Worksheet," containing justification for the 
deaccession (this may be on a separate page). 

6. 	 "Deaccession Procedure Checklist." 

7. 	 Approval for the deaccession, signed by the Deputy Director for Park 
Operations (or designee). 

8. 	 Record of the disposal of the objects, including correspondence, sales 
records and documentation from a Federal Firearms Licensee, if 
appropriate. 

Once the deaccession has been approved, "Deaccessioned," and the date should 
be noted on all records relating to the object, including the following records: 

• 	 Accession book 
• 	 Accession file 
• 	 Title document (deed of gift, will, etc.) 
• 	 Object file 
• 	 Catalog cards (white and buff copies at unit; piiik copy at SMCR) 
• 	 TMS record. Steps for updating TMS records can be found in the 

"Deaccessioning" section of the Department's TMS' User Manual. 

Since headquarters staff is responsible for coordinating deaccessions, each 
deaccessionis assigned the next deaccession activity number in the Museum 
Services Section's registration system. For example: 

091 [SMRC registration location number-D[for deaccessionJ
52 [activity number] 

The Museum Services Section retains a set of deaccession documents for filing 
with the State Museum Collections Records· 
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When in Doubt 

Questions may arise throughout the deaccession process regarding the 
appropriateness of an object for disposal. writing the justification or proposal, 
Deaccession Review Committee actions, documentation, etc. Park unit and 
district staffs are encouraged to seck advice through the Curators and Collections 
Managers listserv or contact the Museum Services Section at (916) 651-6954. 
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DEACCESSION PROPOSAL 

LETTER 


(FIGURE 38) 
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state of California - The Resources Agency 

Memorandum 

Date 	 September 17,2007 

To 	 Clio D'muse, Manager, Museum Services Section 
Archaeology, History and Museums Division 

From 	 Department of Parks and Recreation 
Salinas Valley District, Fabled Fann State Historic Park 

Subject Deaccession Proposal 

Salinas Valley District proposes for deaccessioning the following museum object 
held by the Fabled Fann State Historic Park, based on criteria listed on the 
attached Deaccession Proposal Worksheet: 

. John Deere Mobile Mechanical Peanut Sheller, ca. 1929. 

Fabled Fann is currently evaluating its collection of agricultural equipment 
to identify pdorities for restoration, display and long-term preservation. Part of 
that process includes analyzing the potential use ofeach object vis-a.-vis our 
interpretive needs, :funding and space availability. After this review, we may have 
additional recommendations for deaccessions. 

Please let me, or Museum Curator I Christina Kudrina, know if you have any 
questions or concerns relating to this proposal. 

Clayton R. Strong 

Salinas Valley District Superintendent 


Figure 38 - Deaccession Proposal Letter 

Museum Collections Management Handbook Volume II: September 2007 





Deaccessions 6.85 

DEACCESSION PROPOSAL 

WORKSHEET 


(FIGURE 39) 
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CALIFORNIA STATE PARKS 

DEACCESSION PROPOSAL WORKSHEET 
To be completed by Collections Manager 

Catalog # Activity # 091-D-

Approved Scope of Collections Statement: ( ) yes () no 

Description: (attach an additional sheet if necessary) 

Source: Title Information: 
( ) Gift ( ) Deed of Gift 
( ) Bequest ( ) Will 
( ) Purchase ( } Purchase documents 
( ) Found On-Site ( ) DPR Form 931 (found on':site) 
( ) Unknown ( ) None > 

( ) Other (please specify) ( ) Other (please specify) 

Deaccession criteria: (check all that apply) 
( ) The objects no longer retain their physical integrity, identity, or authenticity. 

{ } The objects are not relevant to DPR's mission, are outside of a park's scope of collections, or 

are in excess of DPR's needs for interpretation, research or exhibit. . 


{ } DPR is unable to maintain the objects according to prevailing professional standards of care. 


( ) The permanent transfer of the objects to another museum or government agency would 

better serve-the public good. 


( ) The park has in its possession sacred, funerary objects, and/or human remains that reqUire 

repatriation to a c~lturally affiliated group (e.g.) Native American materials which fall under . 

NAGPRA}, 


( ) The objects are more significant for the information they could yield if submitted to. destructive 

analysis, than they are in fulfilling other unit or departmental purposes. '. 

Disposition: (attach sheet if necessary, see MCMH VoW, pp. 6.79-6.80 for disposal options) 
Park{s} contacted for transfer _____________~_______:__-

Museums/other agencies contacted _____________________ 

Suggested disposition _________-:--_______________.,

Superintendent's approval ______---.________________ 
(name, title, date) 

This form completed by _______---.---._--:-::-:---:--:--:-__________ 
(name, title date) 

Figure 39 - Deaccession Proposal Worksheet 
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DEACCESSION PROCEDURE 

CHECKLIST 


(FIGURE 39a) 
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CALIFORNIA STATE PARKS 


DEACCESSION PROCEDURE CHECKLIST 


Catalog #_____ 
Activity#__-:-___ 

Deaccession Process: 

( ) Deaccession proposal completed by Collection Manager. 

( ) District Superintendent's letter proposing deaccession. 

Date:______ 

( ) Deaccession Review Committee approval of proposal. 

Date:______ 

( ) Approval by the Deputy Director for Park Operations (or designee). 

Date:______ 

Records Annotated: 

( ) Accession File 

( ) Object File 

( ) Catalog Card 

( ) Title Document (deed of gift, will, etc.) 

( ) TMS Record 

Disposition: 

Disposition Date: _______ 

Figure 398 - Deaccession Procedure Checklist 

Museum Collections Management Handbook Volume II' September 2007 




































































































































































































































	MCMH Vol II Title Page
	Preface
	Acknowledgements
	Table of Contents

	Chapter 1: Introduction
	Chapter 2: The Work Environment
	Chapter 3: Collection Development
	Chapter 4: Acquisitions with Special Considerations
	Chapter 5: Registration
	Chapter 6: Collection Activities
	Chapter 7: Cataloging
	Chapter 8: Condition Reports, Appraisals, Inventories
	Index



