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V. Administrative Requirements
V.A. Introduction
In addition to meeting the technical requirements of this IFB, Bidders must adhere to all the mandatory administrative requirements of this IFB to be responsive. These include:

· The rules in Section II: Rules Governing Competition;

· The schedule specified in Section I.E: Key Action Dates;

· The mandatory administrative requirements of this section (Section V: Administrative Requirements);

· The completion of cost sheets specified in Section VII: Cost (see Section II, Final Bid only); and

· The format specified in Section VIII: Bid Format and Content.

All requirements listed with an (M) are Mandatory and scored on a pass/fail basis.  A “Fail” will result in a bid being deemed non-responsive and, therefore, will be disqualified.    

The Bidder must complete and submit with its bid Exhibit V‑A: Bidder Acceptance of Administrative Requirements. Answering “No” to any of the mandatory requirements will result in a bid being deemed non-responsive and, therefore, will be disqualified.  For evaluation of this IFB, “competitive basis” means that the State Evaluation Team will determine which of the bids reflect the best response and award it the most points; all other bids will be awarded fractional points, based upon a comparison with the best response.  Bid responses of the same level of quality will receive identical points. Section IX: Evaluation sets forth in detail the evaluation methodology and scoring criteria.

V.B. Bidding Preference and Participation Programs

The following bidding preference and participation programs are applicable to this procurement. All Bidders must comply with the Disabled Veteran Business Enterprise (DVBE) participation program requirements. The other listed preference programs are available for Bidders to claim if applicable. If awarded with applied preferences, this Agreement will be monitored throughout its life for compliance with statutory, regulatory, and contractual requirements. The State will take appropriate corrective action and apply sanctions as necessary to enforce preference programs.

V.B.1 Small Business Preference (M)
Section 14835 et seq., of the California Government Code requires that a five percent (5%) preference be given to the Bidders who qualify as a small business, or the Bidders who qualify as a non-small business claiming at least 25% California certified small business subcontractor participation.  The rules and regulations of this law, including the definition of a small business, or qualifying non-small business, are contained in Title 2, California Code of Regulations, Section 1896 et seq.  The definition of non-profit veteran service agencies qualifying as a small business is contained in Section 999.50 et seq., of the Military and Veterans Code.  All Bidders, regardless of whether claiming the preference or not, MUST complete and submit Exhibit V‑B: Small Business Preference.

V.B.2 Disabled Veteran Business Enterprise (DVBE) Participation Program Requirement (M)

The State has established a DVBE participation goal of three percent (3%) of the total Agreement amount for this procurement. 

All Bidders must complete and submit the DVBE Program Requirements packet. All forms must be completed per instructions and included in Volume I of the Final Bid.  Cost information is NOT to be included on these forms. 

IMPORTANT NOTICE:

 In accordance with Assembly Bill 21, the Disabled Veterans Business Enterprise (DVBE) Participation Requirement, Option B (Good Faith Effort), is hereby deleted in its entirety.  Bidders shall choose either Option A (Goal Attainment) or Option C (Business Utilization Plan) to be deemed responsive to the DVBE participation requirement.  For more information on AB 21, please refer to the following website link:    

 http://info.sen.ca.gov/pub/09-10/bill/asm/ab_0001-0050/abx4_21_bill_20090723_amended_sen_v98.pdf 

The DVBE Program Requirements packet may be downloaded from:   

http://www.documents.dgs.ca.gov/pd/poliproc/DVBEPROGREQ103107.doc.  

For purposes of this solicitation, the advertising requirement only has been waived. All other applicable DVBE program participation requirements remain unchanged.

The Bidder must also complete and submit the Bidder Declaration Form, as described in Section V.G.5.a below. This document and its completion instructions may be accessed at the link below:

http://www.documents.dgs.ca.gov/pd/delegations/GSPD105.pdf   

The Bidder who has been certified by California as a DVBE (or who has obtained the participation of subcontractors certified by California as a DVBE) must also submit a completed form(s) STD. 843 (Disabled Veteran Business Enterprise Declaration).  All disabled veteran owners and disabled veteran managers of the DVBE(s) must sign the form(s).  The DVBE Declaration form may be accessed at:

http://www.documents.dgs.ca.gov/pd/poliproc/STD-843FillPrintFields.pdf     

Failure to submit a complete response which meets the requirements for either Option A or Option C will result in a non-responsive determination, in which case the Final Bid will be rejected.

More information about the DVBE Participation Program requirements and options for satisfying the requirement can be found at: http://www.pd.dgs.ca.gov/publications/resource.htm  

The Office of Small Business and Disabled Veteran Business Enterprise (DVBE) Services (OSDS) offers program information and may be reached at:

Small Business and DVBE Services

707 Third Street, 1st Floor, Room 400

West Sacramento, CA  95605

Homepage: http://www.pd.dgs.ca.gov/smbus

24-hour information and document request system: (916) 322-5060

Receptionist:  (916) 375-4940     Fax:  (916) 375-4950

V.B.3 Disabled Veteran Business Enterprise (DVBE) Incentive 

In accordance with Section 999.5(a) of the Military and Veterans Code, the State shall apply an incentive to bids that include California-certified DVBE participation as identified on the Bidder Declaration Form GSPD 05-105 and confirmed by the State. For Agreement award evaluation purposes only, the incentive will be given to Bidders who provide four percent (4%) or more California-certified DVBE participation. 

The incentive is given only to those Bidders who are responsive to the DVBE Program Requirement and propose at least 4% DVBE participation in the resulting Agreement. Refer to SECTION IX.E.8.c: DVBE Incentive, for more information on how the preference is applied. 

V.B.4 Target Area Contract Preference Act (TACPA)

Preference will be granted to California-based Bidders in accordance with Government Code Section 4530 whenever agreements for goods and services are in excess of $85,000 and the Bidder meets certain requirements, as defined in the 2 California Code of Regulations Section 1896.30, regarding labor needed to produce the goods or provide the services being procured.  Bidders desiring to claim TACPA shall complete Std. Form 830 and submit it with the Final Bid.  Refer to the following website link to obtain the appropriate form: 

http://www.documents.dgs.ca.gov/osp/pdf/std830.pdf  

V.B.5 Enterprise Zone Act (EZA)

Government Code Section 7080, et. seq., provides that California based companies may be granted preferences when submitting bids on state agreements in excess of $100,000 for goods and services (excluding construction agreements), if the business site is located within designated "Enterprise Zones" (see Std. Form 831).  Bidders desiring to claim this preference must submit a fully executed copy of Std. Form 831 with their Final Bid.  Bidders proposing to perform the Agreement in a designated enterprise zone are required to identify such site(s) on the Std. Form 831.  Failure to identify a site(s), which qualifies as an enterprise zone, will result in denial of the claimed preferences.  Refer to the following website link to obtain the appropriate form:

 http://www.documents.dgs.ca.gov/osp/pdf/std831.pdf  

A Bidder that has claimed an EZA preference, and is awarded the Agreement based on such preference(s), will be obligated to perform the Agreement in accordance with the Act.  Bidders desiring to claim this preference must submit a fully executed copy of appropriate forms with their Final Bid.

V.B.6 Local Agency Military Base Recovery Area Act (LAMBRA)

The LAMBRA bidding preference, for which you may qualify, is used for bid solicitation purposes only, to a maximum of $50,000.  The preference does not alter the amount of the resulting Agreement (Government Code Section 7118 et. seq., and California Code of Regulations, Title 2, Section 1896, 100 et. seq.).  Bidders desiring to claim this preference must submit a fully executed copy of STD. Form 832 with their Final Bid.  Refer to the following website link to obtain the appropriate form:

http://www.documents.dgs.ca.gov/osp/pdf/std832.pdf    

V.C. Insurance Requirements 

V.C.1 Workers’ Compensation Insurance (M)
The Prime Contractor shall maintain statutory workers’ compensation and employer’s liability coverage for all its employees who will be engaged in the performance of the Agreement, and agree to furnish the State satisfactory evidence thereof at any time the State may so request.  The Bidder must sign Exhibit V‑C: Worker’s Compensation Certification, and submit with the bid response. 

V.C.2 Commercial General Liability Insurance (M)
The Prime Contractor shall maintain general liability insurance with limits of not less than $1,000,000 per occurrence for bodily injury and property damage liability combined.  The policy shall include coverage for liabilities arising out of premises, operations, independent contractors, products, completed operations, personal and advertising injury, and liability assumed under an insured contract.  This insurance shall apply separately to each insured against whom a claim is made or suit is brought, subject to the Prime Contractor’s limit of liability.  The Prime Contractor shall agree to furnish the State satisfactory evidence within thirty (30) days of contract signing, and at any time the State may so request.

V.D. Payee Data Record (STD 204) (M)

The Bidder must complete and sign the Payee Data Record, STD. 204, and submit with the bid response.  The Std. 204 is accessible at

http://www.documents.dgs.ca.gov/osp/pdf/std204.pdf
V.E. Certification with the Secretary of State (M)

If required by law, the Prime Contractor must be certified with the Secretary of State of California to do business in the State of California. If the Bidder does not currently have this certification, the firm must be certified before Agreement award can be made, and must provide information in the Final Bid to support the status of its application to be certified to do business in the State of California.

Corporations, Limited Liability Companies (LLCs) and Limited Partnerships (LPs) must be registered with the California Secretary of State (SOS) to be awarded the Agreement. The Secretary of State Certificate of Status must be included with the bid. The SOS may be contacted as follows:

California Secretary of State

Division of Corporate Filing and Services

1500 Eleventh Street, Third Floor

Sacramento, CA 95814-5701

The required document(s) may also be obtained thru the Certification Unit at 916-657-5251 or through the following web site: http://kepler.ss.ca.gov/list.html.  

V.F. Seller’s Permit (M)

If required by law, the Prime Contractor must be certified with the Board of Equalization (BOE) to sell products within the State of California. If the Bidder does not currently have this certification, the firm must be certified before Agreement award can be made, and must provide information in the Final Bid to support the status of its application to be certified to sell products in the State of California. More information is available from the BOE at:

Board of Equalization

450 N Street

Sacramento, CA, 95814

1-800-400-7115

http://www.boe.ca.gov/info/reg.htm 

The Bidder must submit in the bid a completed Exhibit V‑D: Seller’s Permit Information.
V.G. Bidder Responsibility (M)

Prior to award of the Agreement, the State must be assured that the Bidder selected has all of the resources to successfully perform under the Agreement.  These resources include, but are not limited to, adequate personnel who possess the required skills; equipment of appropriate type and sufficient quantity; financial resources sufficient to complete performance under the Agreement; and, experience in similar endeavors.  If, during the evaluation process, the State is unable to ensure itself of the Bidder’s ability to perform under the Agreement, if awarded, the State has the option of requesting from the Bidder any information that the State deems necessary to determine the Bidder’s responsibility.  If such information is required, the Bidder will be so notified and will be permitted five (5) State business days to submit the information requested in writing.  

V.G.1 Prime Contractor (M) 

The award, if made, will be to a single Bidder.  The selected Bidder will be considered the Prime Contractor and, as such, accepts full responsibility for successful performance of all subcontractors and support services offered in this bid.  Furthermore, the State will consider the primary Bidder to be the sole point of contact regarding contractual matters for the term of the resulting Agreement.  

V.G.2 Bidder Certification (M)

The Bidder must complete and submit Exhibit V‑E: Bidder Certification, agreeing to the terms and conditions of this IFB and accepting responsibility as the Prime Contractor, if awarded the Agreement resulting from this IFB. 

V.G.3 Performance Bond/Letter of Bondability (M)

In order to make progress payments during the Configuration and Implementation Phase, the State requires a performance bond (and payment withholds, discussed in Section VI.I.1.b). The Bidder shall include with its Draft and Final Bid a Letter of Bondability from a California-admitted surety insurer unconditionally offering to issue to the State of California as obligee and beneficiary its faithful performance bond in an amount equal to 25% of the value of the agreement payable under the Configuration and Implementation Contract, thus securing the faithful performance of the Contract by the Prime Contractor, pursuant to PCC Section 12112. The surety insurer must be licensed to do business in the State of California. A Final Bid not accompanied by a Letter of Bondability will be rejected. The bond must remain in effect until Final System Acceptance.

The Bidder agrees to provide the performance bond within twenty-one (21) calendar days after the start date of the Configuration and Implementation Phase, in the event the State awards the Contract to the Bidder. Failure to submit the required bond within 21 calendar days may be cause for termination of the contract with cause. 

The Bidder must include in its Bid Volume III, Cost Data, a Letter of Bondability from the bond company showing proof of Bondability as above, sealed in the Cost Bid. The Bidder must also include in Bid Volume I, Response to Requirements, the Letter of Bondability, but with bid cost information redacted. 

Because of the potential consequences that may result if the successful Bidder is unable to furnish the surety document, the Bidder should take the necessary steps prior to submittal of their bid to ensure that if awarded the Contract they will be able to comply with this requirement.

If the Bidder elects not to provide a performance bond, no payments will be made until final acceptance of all three (3) system components (CAD, RMS and MAS).

V.G.4 Productive Use Requirement (M)

The objective of the Productive Use Requirements is to protect the project from being a test case for new equipment and software that has no record of proven performance.

V.G.4.a Customer In-Use 

The purpose of the Customer In-use requirement is to allow time for the bidder to correct defects that could prevent new equipment and software from performing correctly in support of State programs.

The State requires that each equipment and software component proposed as part of an automated system must have been installed and in production, in substantially the configuration proposed, for a paying customer external to the Bidder's organization, for at least the number of months shown in the table below prior to the required date of Final Bid submission.

Table V‑A. In-Use Requirements
	Product Cost
	In-Use Date

	Category 1 – Critical Software

Critical Software is software that is required to control the overall operation of a computer system or peripheral equipment.  Included in this category are operating systems, data base management systems, language interpreters, assemblers and compilers, communications software, and other essential system software.
	Length of time required to be in-use as of Final Bid Submission Date

	(1) More than $100,000
	6 months

	(2) $10,000 up to $100,000
	3 months

	(3) Less than $10,000
	1 month

	Category 2 – All IT Equipment and Non-Critical Software

Information Technology (IT) equipment is defined in State Administrative Manual (SAM) Section 4819.2.
	Length of time required to be in-use as of Final Bid Submission Date

	(1) More than $100,000
	4 months

	(2) $10,000 up to $100,000
	3 months

	(3) Less than $10,000
	1 month


Substantial design changes in required system control modules or in components critical to the processing requirements of the State's workload are also subject to the In-use requirement.  Increases or decreases in numbers of components or minor alteration in equipment or minor modifications or updates to software to provide improvements or features, to correct errors, or to accommodate hardware changes may be exempt from the In-use requirement by the Department of General Services, Procurement Division, if no substantial changes in logic, architecture or design are involved.

V.G.4.b Customer In-Use Reference 

The Bidder must complete Exhibit V‑F: Customer In-Use Reference Form that contains a list of customers who presently have the proposed solution installed and operating.  The list must include at least one (1) customer meeting that requirement.  However, at least one customer reference must be included for each type of machine (e.g., model) and feature proposed that is subject to the requirements of that subsection (i.e., one customer having a specific system component).  The name and address of the installation and the name and telephone number of a contact person at that installation must be listed.

The State has the option to request from the Bidder supporting evidence of compliance to the Customer In-Use requirements.  Supporting evidence could include, but is not necessarily limited to, one or more of the following:

· Customer Purchase Order or Contract showing installation dates for subject equipment or software;

· Acceptance Document containing verification of installation by a paying customer;

· Customer Invoice for subject equipment or software;

· Shipping Invoice or Bill of Lading;

· Dated Maintenance Records;

· Sworn Notarized Statement from an officer of the bidding firm and/or a paying customer;

· State visit to the site of a paying customer.
V.G.4.c Customer In-Use Exceptions 

The State will not consider exceptions to Customer In-Use Requirements for this procurement.

V.G.5 Subcontractors (M)

Using subcontractors to provide products and services required by the IFB enables Bidders to expand their ability to meet the needs of the State. However, use of subcontractors does not relieve the Bidder from any responsibility to the State under the Agreement or this IFB.

Nothing contained in the resulting Agreement shall create any contractual relationship between the State and any subcontractors, and no subcontract shall relieve the Bidder of its responsibilities and obligations. The Prime Contractor is fully responsible to the State for the acts and omissions of its subcontractors and of persons either directly or indirectly employed by any of them.

The Prime Contractor’s obligation to pay its subcontractors is an independent obligation from the State’s obligation to make payments to the Prime Contractor. As a result, the State shall have no obligation to pay or to enforce the payment of any moneys to any subcontractor.

V.G.5.a Bidder Declaration Form

All Bidders must complete the Bidder Declaration GSPD-05-105, and include it with the bid. When completing the declaration, the Bidder must identify all subcontractors proposed for participation in the Agreement.  The Bidder awarded the Agreement is contractually obligated to use the subcontractors for the corresponding work identified, unless the DPR agrees to a substitution and it is incorporated by amendment to the Agreement. 

If no subcontractors are being used, the Bidder must check the box on the form indicating subcontractors will not be used. 

This document and its completion instructions may be accessed at the link below:

http://www.documents.dgs.ca.gov/pd/delegations/GSPD105.pdf  

V.G.5.b Subcontractor Information

Any subcontractor that the Bidder chooses to use in fulfilling the requirements of this IFB, and which is expected to receive more than ten (10) percent of the value of the Agreement, must also meet all Administrative and Technical Requirements of the IFB, as applicable.  

Any subcontractor who is expected to earn more than ten percent (10%) of the compensation from the Agreement resulting from this IFB must also complete Exhibit V‑E: Bidder Certification Form, agreeing to the terms and conditions of this IFB and all Functional and Technical Requirements (as described in Section VI: Technical Requirements) applicable to the subcontracted work; Exhibit I-B: Confidentiality Statement, and Exhibit VI-A: Bidder Information and Background.  

The Bidder must include these subcontractor-completed forms, if any, in the applicable location of the bid.

V.G.5.c Notice to Subcontractors

Upon award to a Prime Contractor, notice shall be given by the State to the subcontractors listed on Bidder’s Declaration GSPD-05-105, of their participation in the Agreement. Notification to the subcontractors by the Prime Contractor is encouraged immediately after award of the Agreement. 

V.G.5.d Commercially Useful Function (CUF)

Suppliers, whether the Bidder or a subcontractor, who have a California certification for one (1) or more of the socio-economic programs (e.g., Small Business or DVBE), must perform a CUF in the resulting Agreement.  CUF is defined in the Military and Veterans Code Section 999(b)(5)(B) for DVBEs, and in Government Code Section 14837(d)(4)(A) for Small Business.  Bidders claiming such preference must describe CUF compliance on Exhibit V‑G: Commercially Useful Function Statement and submit in their bid.  

At the DPR’s option, the Bidders may be required to submit additional written clarifying information regarding CUF.  Failure to submit the requested written information as specified may be grounds for bid rejection.
V.H. Other Administrative Requirements (M)

V.H.1 Supervision

The Prime Contractor shall arrange for satisfactory supervision of the Agreement work, and shall bring to the attention of the DPR any problems that should be corrected.  All work shall be performed in a professional manner within the standards of the industry, using proper equipment, methods and materials.  The Prime Contractor shall arrive on-site with all equipment and materials necessary to perform the work to satisfy the terms of the agreement.  The Prime Contractor will be liable for any damage to the DPR property or its contents through negligence on the part of the Prime Contractor or its staff.

V.H.2 Amendments 

The Agreement executed as a result of this IFB, may be amended, consistent with the original terms of the solicitation, by mutual consent of both parties and approval of the Department of General Services.

V.H.3 Bid Rejection

A Final Bid may be rejected if it is conditional or incomplete, or if it contains any alterations of form or other irregularities, of any kind, in accordance with Section II.C.5.c.  Deviation from terms and conditions previously approved for this IFB may be cause for rejection of your bid.  BIDDERS SUBMITTING CONDITIONAL BIDS MAY BE DISQUALIFIED.

Exhibit V‑A.  Bidder Acceptance of Administrative Requirements

PURPOSE/INSTRUCTIONS:  The purpose of this exhibit is to summarize each Bidder’s response to the Administrative Requirements of this IFB. Bidders must complete this exhibit, confirm agreement with each requirement, sign and date the exhibit in the signature block and include the exhibit in the Final Bid as instructed in Section VIII: Bid Format and Content.  If Bidder’s agreement with the requirement further requires submission of an additional form, exhibit, etc., Bidder must identify the location of this document in their bid response.

Answering “No” to any Mandatory (M) item in column “Bidder Agrees with Requirement” will result in a bid being deemed non-responsive and therefore the bid will be disqualified.

	Administrative Requirement
	IFB Reference
	Bidder Agrees to Requirement (Y)es or (N)o
	Location of Document in Bid Response

	Small Business Preference (Exhibit V-B)
	V.B.1
	
	

	DVBE Participation Program Requirement
	V.B.2
	
	

	DVBE Incentive
	V.B.3
	
	

	Target Area Contract Preference Act (TACPA)
	V.B.4
	
	

	Enterprise Zone Act (EZA)
	V.B.5
	
	

	Local Agency Military Base Recovery Area Act (LAMBRA)
	V.B.6
	
	

	Workers’ Compensation Insurance (Exhibit V-C)
	V.C.1
	
	

	Commercial General Liability Insurance
	V.C.2
	
	

	Payee Data Record (STD 204)
	V.D
	
	

	Certification with the Secretary of State 
	V.E
	
	

	Seller’s Permit (Exhibit V-D)
	V.F
	
	

	Bidder Responsibility
	V.G
	
	

	Prime Contractor
	V.G.1
	
	

	Bidder Certification (Exhibit V-E)
	V.G.2
	
	

	Performance Bond/Letter of Bondability
	V.G.3
	
	

	Productive Use Requirement
	V.G.4
	
	

	Customer In-Use
	V.G.4.a
	
	

	Customer In-Use Reference (Exhibit V-F)
	V.G.4.b
	
	

	Customer In-Use Exceptions
	V.G.4.c
	
	

	Subcontractors
	V.G.5
	
	

	Bidder Declaration Form (Form GSPD 05-105)
	V.G.5.a
	
	

	Subcontractor Information
	V.G.5.b
	
	

	Notice to Subcontractors
	V.G.5.c
	
	

	Commercially Useful Function (Exhibit V-G)
	V.G.5.d
	
	

	Supervision
	V.H.1
	
	

	Amendments
	V.H.2
	
	

	Bid Rejection
	V.H.3
	
	


	Signature
	
	Date

	
	
	

	Name and Title (Print or Type)
	
	Firm Name


Exhibit V‑B. Small Business Preference

ALL BIDDERS: PLEASE CHECK THE APPROPRIATE LINE, SIGN, AND DATE THIS FORM AND SUBMIT IT WITH YOUR BID.

□ I am a certified small business and Small Business Preference is applicable to this bid. A copy of my certification from the Office of Small Business and DVBE Certification is attached to this form.

□ I have recently filed for Small Business Preference but have not yet received certification.  A copy of my filing and completed GSPD-05-105 is attached.  I understand that I must be certified by OSDS by the scheduled Final Bid Submittal Deadline to receive this preference.

□ I have read the section on Small Business Preference, and declare that I am not a certified Small Business and am not claiming the Small Business Preference.

□ I am not a certified Small Business but I am using a Small and/or Micro Business as a subcontractor. A copy of that firm’s certification from the Office of Small Business and DVBE Certification is attached.

	Signature
	
	Date

	
	
	

	Name and Title (Print or Type)
	
	Firm Name


(This page intentionally left blank.)

Exhibit V‑C. Workers’ Compensation Certification

The undersigned, in submitting this document, hereby certifies the following:

I am aware of the provisions of Section 3700 of the California Labor Code, which requires every employer to be insured against liability for workers’ compensation, or to undertake self-insurance in accordance with such provisions before commencing the performance of the work of this Agreement.
	Signature
	
	Date

	
	
	

	Name and Title (Print or Type)
	
	Firm Name

	
	
	

	Street Address
	
	City, State ZIP


(This page intentionally left blank.)

Exhibit V‑D. Seller’s Permit
Bidders shall complete this form to describe the Bidder and any affiliate of the Bidder (person or entity that is controlled by, or is under common control of, the Bidder through stock ownership or other affiliation) that makes sales for delivery into California as applicable, and submit this form with the Final Bid.

In the event that the Bidder or any such affiliate has registered for but has not yet been issued a Seller’s Permit by the California State Board of Equalization: 

1.
Enter N/A in the “Seller’s Permit Number” Column, and

2.
Attach to this form a copy of the Certificate of Registration issued by the State Board of Equalization.

	Business Entity Name
	Seller’s Permit Number

	
	

	
	

	
	


	Signature
	
	Date

	
	
	

	Name and Title (Print or Type)
	
	Firm Name


(This page intentionally left blank.)

Exhibit V‑E. Bidder Certification
	Date:
	

	Name of Bidder:
	

	Address of Bidder:
	

	Phone Number of Bidder:
	


Reference: IFB DPR 3790-54-01

1.
This is to notify you that [Insert business’ name] _______________________ agrees to all of the terms and conditions of this IFB and by signing below certifies that the information presented in this bid is true and accurate to the best of our knowledge.

OR

2.
This is to notify you that [Insert subcontractor name] ____________________ is a subcontractor contributing more than 10% of the contract value to fulfilling the contract requirements. The business identified agrees to all the terms and conditions identified for subcontractors. The business identified certifies by signing below that the information presented in this bid is true and accurate to the best of our knowledge. 

Sincerely,

	Signature
	
	Date

	
	
	

	Name and Title (Print or Type)
	
	Firm Name

	
	
	

	Phone Number
	
	Fax Number


(This page intentionally left blank.)

Exhibit V‑F. Customer In-Use Reference
Bidders must provide a list of customers who presently have the proposed solution installed and operating. Customer reference information must be included.  Customer references may be contacted to verify information provided by the Bidder.

Note:  Category refers to the Customer In-Use categories in Section V.G.4.
	Category 
(1 or 2)
	Production Description
	Length of Time in Productive Use as of Final Bid Submission Date
	Customer Reference
(Company Name and Address)
	Customer Reference (Contact Name, Phone Number)
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Exhibit V‑G. Commercially Useful Function

	Bidder Name: 
	


On January 1, 2004, Chapter 623, Statutes of 2003, became effective and required all small businesses, micro businesses, and disabled veteran business enterprises (DVBE) to perform a “commercially useful function” in any contract they perform for the State.

A business that is performing a commercially useful function is one that does all of the following:

· Is responsible for the execution of a distinct element of the work of the contract.

· Carries out its obligation by actually performing, managing or supervising the work involved.

· Performs work that is normal for its business, services and function.

· Is not further subcontracting a portion of the work that is greater than that expected to be subcontracted by normal industry practices.

The Bidder must provide a written statement below detailing the role, services and/or goods the small business, micro business, and DVBE subcontractor(s) will provide to meet the Commercially Useful Function requirement. Attach additional pages if necessary.

	Subcontractor Firm Name
	Role in Contract
	Description of Goods and/or Services

	
	
	

	
	
	

	
	
	


	Signature
	
	Date

	
	
	

	Name and Title (Print or Type)
	
	Firm Name








