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Process: 

Help Us Help You
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Application Review Procedures and Considerations at the
California Office of Historic Preservation



General and Specific Consultation
PrePre--submission Processsubmission Process

General : Non-binding verbal guidance .
Specific:  Verbal guidance on one “make or break” issue. Guidance is determined 
by the NPS in consultation with OHP
Written guidance is only provided in response to submitted application.



Site Visits
PrePre--submission Processsubmission Process

Useful and by request



The GoalThe Goal

APPROVED!

Complete applications consistent with the Standards that are immComplete applications consistent with the Standards that are immediately approved!ediately approved!



Application Review
Submission ProcessSubmission Process
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CALL ARCADIO FOR RECEIVED STATUS:

(916) 653-8911NPS copy separated and filed

SEND C/O Tim Brandt

Incompletes RETURNED

To assignment



Incentives and Architectural Review Unit
Review ProcessReview Process
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Tim

Jeanette

Mark

The project is logged in and is assigned to Tim, Jeanette or Mark for review.  Applications are 
reviewed in the order received.



FOR A COMPLETE APPLICATION:

• CONFIRM ALL INFORMATION NEEDED IS PRESENT
• APPLICATION IS CLEAR
• SCOPE OF WORK IS IN CONFORMANCE WITH STANDARDS

Review ProcessReview Process

SEP
 03

 20
06

SEP
 09

 20
06

SEP
 14

 20
06

SEP
 15

 20
06

SEP
 16

 20
06



Review ProcessReview Process
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Sometimes a phone call is sufficient to answer a question, clarify an implied scope, or make a 
verbal request for additional information.  This does not necessarily remove the application 
from the order received if the issue can be answered quickly.



REQUEST FOR INFORMATION (RFI)
Sent to both owner and contact

The Contact should be the person who can act directly on the response to avoid delays.
An RFI removes the project from the queue.

Review ProcessReview Process
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Response to RFI received:
Review ProcessReview Process
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NPS copy

C/O Tim Brandt

The response to the RFI is received as a 
continuation, using the NPS 
continuation/amendment sheet.  It is 
reviewed to make sure there are two copies, 
date stamped and given to the reviewer.. The 
30 day statutory time limit can begin. The 
application is reviewed it in the order it was 
received.

continuation

continuation



Review ProcessReview Process
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Owner

Contact

ContactOwner

NPS

File

Application and recommendation is forwarded to the NPS 
and copied to the owner and contact



Requested for Two Reasons:

Clarifications
and/or

Potential non-compliance with Standards

RRequests equests FFor or IInformationnformation



ClarificationsClarifications
Complete photo documentation of proposed scope of work

What does this 
door look like? It 
is part of the 
scope of work.



ClarificationsClarifications

CAN A SECOND FLOOR BE ADDED?

CAN A DOOR BE ADDED IN THE FRONT FACADE?

CAN A DROPPED CEILING BE  INSTALLED?

Clearly define and retain characterClearly define and retain character--defining featuresdefining features



Potential NonPotential Non--ComplianceCompliance

Historic Survey Report Application Demolition Notes

One of these things is not like the others:One of these things is not like the others:

List of character-defining features “…all character-defining 
features will remain…”

“demo all existing hardware, 
shelving and partitions”



Potential NonPotential Non--ComplianceCompliance

Use available historic surveys and resources when planning a historic rehabilitation for Tax Credit Incentives



Potential NonPotential Non--ComplianceCompliance
Conflicts with Standard 1, compatible reuse:Conflicts with Standard 1, compatible reuse:

Do these need to be removed? 
Perhaps the reuse is inconsistent 
with Standard 1.



Potential NonPotential Non--ComplianceCompliance

Code compliance is NOT a reason to not meet the Standards. Many states 
including California provide alternatives to code compliance that still 
accommodate life safety.  OHP and NPS will NEVER ask for codes to be violated 
for conformance to the Standards



Existing Use:
Military Office/residence

Characteristics:
• Spare use of signage
• Limited/no ADA Access
• Usually one major entrance
• Divided into traditional office or rooms
• Campus or Industrial nature

New Use:
Commercial/Office/Retail

Requirements:
• Signage visible from street
• Required ADA Access
• One major entrance per office plus 2nd exit
• Flexible office space or open space for 

retail
• Mall-like nature

Compatibility ChallengesCompatibility Challenges



In Summary…
• Check for a complete application that demonstrates compliance with 

the Standards. Use the NPS checklist provided.

• Coordinate the application and drawings with existing research and 
each other.

• Review design approach of project with Standard 1,  the master plan 
and design guidelines.

• Confirm that the client understands the reasons for the tax credit 
incentives and the impact on the final design of the project.

• Arrange for site visits when possible.

• Provide credit card billing and respond promptly to Requests for 
Information to ensure a timely decision from OHP and NPS.

• When in doubt, always ask.
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